UBND TINH BINH DUGNG  CONG HOA XA HQI CHU NGHIA VIET NAM

SO NOI VU Doc 14p - Tw do - Hanh phiic
S6: 06 /HD-SNV Binh Duwong, ngayl7 thang 12 nam 2024
HUONG DAN

To chire Hoi nghi can b, cong chire, vién chirc, ngudi lao dong

Can ct Luat Thyc hién dan chu ¢ co s& ngay 10 thang 11 ndm 2022;

Can ctr Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 ctia Chinh phu vé thuc
hién dan chu trong hoat dong ctia co quan hanh chinh nha nuéc va don vi su nghiép
cong lap; Thong tu s6 01/2016/TT-BNV ngay 13/01/2016 ctia B6 Noi vu hudng
dan mot s6 ndi dung ctia Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cia Chinh
pht vé thuc hién dan chu trong hoat dong cila co quan hanh chinh nha nudc va don
vi sy nghi¢p cong 1ap;

Can ctr Nghi dinh sO 59/2023/ND-CP ngay 14 thang 8 nam 2023 cua Chinh
phu quy dinh chi tiét mot s6 diéu cua Luat Thuc hién dan chu & co so;

Can cir Huéng dan s6 11/HD-TLD ngay 14/3/2024 cua Poan Chu tich Tong
Lién doan Lao dong Viét Nam, hudéng dan Cong doan tham gia thyc hién dan chu
O cO sO;

Pé thyuc hién quyén va nghia vu cua can bd, cong chirc, vién churc, nguoi lao
dong trong tham gia thuc hién dan chi 6 co sé va trach nhiém cua co quan, don vi,
ca nhan trong viéc bao dam thyc hién dan chu ¢ co so, gop phan xay dung co quan,
don vi trong sach, vitng manh, xay dung quan hé lao dong hai hoa, 6n dinh va dan
chu trong co quan nha nudc, don vi sy nghi¢p cong lap, S& Noi vu hudng dan to
chirc Hoi nghi can b, cong chire, vién chirc, ngudi lao dong hang nam trong cac
co quan nha nudc, don vi sy nghiép cong 1ap (sau day goi tat 1a co quan, don vi),
nhu sau:

|. MUC PiCH, YEU CAU

- Ho1 nghi can bd, cong churce, vién chirc, nguodi lao dong 1a hinh thure dan cha
truc tiép dé can bg, cong chirc, vién chirc, ngudi lao dong duoc biét, tham gia ¥
k1en quyét dinh va kiém tra, gidm sat viéc thuc hién dan chu & co s0, phat huy
quyén 1am chu, tap hop sttc manh tap the va nang luc sang tao ctia mdi ca nhan
trong co quan, don vi nham thuc hién tot nhat nhiém vu chinh trj cta co quan, don
vi; xay dung co quan dat chuén van hoa.

- Théng qua Hoi nghi dé cong khai cac hoat dong cua co quan, don vi bao
dam cac ndi dung theo quy dinh tai Biéu 51 cta Luat Thuc hién dan chu & co so.

- Thyuc hi¢n dan chu trong hoat dong cua co quan, don vi phai gén lién véi
viéc bao dam su lanh dao cua to chirc bang & co quan, don vi; chép hanh nguyén
tac tap trung dan chu; phat huy vai tro, trach nhiém cuia ngudi ding dau co quan,
don vi va ctia cac t6 chirc doan thé quan ching cta co quan, don vi.
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- Ho1 nghi duogc t6 churc hop 1€ khi co it nhét 12 hai phén ba téng s6 can bo,
cong chire, vién chire, nguoi lao dong cua co quan, don vi hogc it nhat 13 hai phan
ba tong s6 dai biéu duoc triéu tap c6 mat. Nghi quyét, quyét dinh ctia hoi nghi dugc
thong qua khi ¢ trén 50% tong s6 nguoi du hoi nghi tan thanh va nodi dung khong
trai voi quy dinh cua phap luat, phu hop vaoi dao due xa hoi;

1. HUONG DAN TO CHU'C HQINGHI CAN BQ, CONG CHUC, VIEN
CHU'C, NGUOI LAO PONG

1. Nguyén tic to chirc
1.1. Quy dinh chung

a) Viéc t6 chirc Hoi nghi can bd, cong chirc, vién churc, ngudi lao dong phai
dam bao dan chu, thiét thuc, ding trinh tu, nd1 dung, thanh phﬁn theo hudng dan
cua van ban nay.

b) Nguoi dimg dau co quan, don chu tri, phdi hop véi Cong doan co quan,
don vi to chic Hoi nghi Ho1 nghi can bg, cong chirc, vién chirc, nguoi lao dong
(sau ddy goi tat 1a Hoi nghi) mdi ndim mot lan.

c) Can bg, cong chure, vién chire, nguoi lao dong (goi tait CBCCVC) tai co
quan, don vi ban va quyét dinh cac ndi dung quy dinh tai Diéu 49 cta Luat Thyc
hién dan chu ¢ co s tai Hoi nghi trén co sé dé xuat cia Ban chap hanh (goi tit 1a
BCH) cong doan co quan, don vi, ngudi ding dau co quan, don vi hodc khi co it
nhat mot phan ba (1/3) tong s6 CBCCVC cua co quan, don vi cung dé nghi;
CBCCVC duoc tham gia ¥ kién trudc khi nguoi ding dau co quan, don vi quyét
dinh tai Diéu 53 cua Luat Thuc hién dan chu co sd.

d) Hoi nghi dugc to chirc hop 18 khi c6 it nhat 1a hai phan ba (2/3) tong sO
CBCCVC cua co quan, don vi hodc it nhat 13 hai phan ba tong sd dai biéu duoc
tri¢u tap c6 mat. Nghi quyet, quyet dinh cua hoi nghi dugc thong qua khi co6 trén
50% tong sd nguoi du hoi nghi tan thanh va ndi dung khéng trai véi quy dinh cua
phép luat, phu hop vdi dao dire xa hoi.

d) Truong hop dac biét:

- Hoi nghi bat thuong duoc t6 churc khi c6 dé ;cuét ctia cac ddi tuong quy dinh
tai diém ¢ muc 1.1 cua huong dan nay; Hoi nghi bat thuong dugc t6 chire theo quy
dinh phép luat hién hanh®,

- Truong hop khong thé to chitc Hoi nghi ctia co quan, don vi vi Iy do bat kha
khang hodc Hoi nghi da duoc triéu tap dén lan thir hai nhung van khong c6 du sd
nguoi tham du quy dinh tai diém d myc 1.1 ctia hudng dan nay thi nguoi dung dau
co quan, don vi sau khi da thong nhat voi Ban chap hanh Cong doan co quan, don
vi quyét dinh to chirc giri phiéu iy y kién cua toan thé can b, cong chic, vién
chuc, nguoi lao dong trong co quan, don vi.

1.2. Thoi gian t6 chire Hoi nghi

1 Pidu 9 Thong tu s6 01/2016/TT-BNV ngay 13/01/2016 cua Bo Noi vu.
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- Hoi nghi thuong ky duoc to chirc dinh ky mdi nam mat 1an sau khi két thuc
nam cong tac cua co quan, don vi nhung khong chdm hon 03 thang (quy 1) cua
nam cong tac tiép theo do ngudi dimg dau co quan, don vi quyét dinh sau khi théng
nhat ¥ kién ctia Cong doan co quan, don vi.

- Pbi v6i don vi su nghiép la truong hoc td chirc Hoi nghi vao dau nam hoc
mo1, nhung khong qua 03 thang tinh tir ngay khai giang nam hoc méi va duoc quy
dinh tai Quy ché thuc hién dan chu co s¢ cua don vi.

- Bbi véi cac co quan, don vi thudc dién sép Xép, tinh gon td chire bod may,
thoi gian t6 chtrc Hoi nghi chdm nhit vao ngay 3 1/01/2025. Sau khi sap xép, tinh
gon bo may, Thu truong co quan, don vi phdi hop v6i Ban chap hanh cong doan &
co quan don vi mai sap xép, bo tri thot gian t6 chirc Hoi nghi bat thuong (cham
nhit sau 15 ngay ké tw ngay co quyét dinh ciia co quan c6 thdm quyén) dé ban
bac, quyét dinh cac van dé lién quan dén phuong an thyc hién nhiém vu chuyén
mon cua co quan, don vi, quy ché chi tiéu ndi bd, cac chi tiéu thi dua khen thudng,
ké hoach dao tao, bdi dudng... va cac ndi dung theo quy dinh tai Diéu 46, 49, 53
cua Luat Thuc hién dan chu ¢ co sé.

1.3. Kinh phi to chtrc: Hoi nghi duge b tri tir ngudn kinh phi hoat dong
thuong xuyén cua co quan, don vi.

1.4. Thanh phan tham du Hoi nghi

- Hoi nghi toan thé: Thanh phan tham duy 13 toan thé can bd, cong chire, vién
chtrc, nguoi lao dong cua co quan, don vi.

- Hoi nghi dai biéu:

+ Pai biéu duong nhién: Cong doan dé xuat voi ngudi ding dau co quan, don
vi danh sach dai biéu duong nhién gom lanh dao; cap uy dang; Ho1 dong truong,
Ban Giam Hi¢u truong (d61 véi khoi gido duc); Ho1 dong quan 1y (n€u co); Ban
Giam doc (doi voi don vi su nghiép); BCH Cong doan; Ban Thanh tra nhan dan;
dai dién cac t6 chuc chinh tri - xa hoi trong co quan, don vi.

+ Pai biéu bau: Cong doan dé xuat co cau, sd luong dai biéu bau cho phu hop;
td chirc bau dai biéu tai Hoi nghi cua cac phong, ban, don vi truc thugc bdo dam
dan chu, khach quan, co tinh dai dién,... Can ctr vao diéu kién t6 chirc Hoi nghi,
Cong doan phdi hop voi nguoi ding dau co quan, don vi théng nhat ty 1& dugc bau
trén s6 CBCCVC tang thém.

1.5. S6 luong dai biéu tham dy Hoi nghi

- Béi véi co quan, don vi ¢6 tong s6 CBCCVC it hon 100 ngudi, thi to chirc
Hoi nghi toan thé cia co quan, don vi.

- Bdi voi co quan, don vi ¢6 tong s6 CBCCVC tir 100 ngudi trd 1én hodc ¢o
it hon 100 nguoi nhung lam viée phan tan trén dia ban rong hodc vi ly do nghiép
vu khong thé bo vi tri 1am viéc, thi nguoi dimg dau co quan, don vi thong nhat véi
Cong doan co quan, don vi quyét dinh thanh phan tham du Hoi nghi 13 toan thé
CBCCVC hoic dai biéu CBCCVC phu hop vo1 dac diém tinh hinh cta co quan,
don vi.



Vi du: Co quan, don vi ¢6 tur 101 CBCC tr¢ 1€n thi cir 10 CBCC tang thém
duoc bau thém 01 dai biéu.

- Co quan, don vi ¢6 tur 07 can bg, cong churc, vién chire, nguodi lao dong trd
xuong co thé td chic hoi nghi can bd, cong churc, vién chuce, nguoi lao dong,

2. Cong tac chuan bi Hoi nghi
2.1. Xay dung ké hoach to chirc Hoi nghi

Nguoi dimg dau co quan, don vi chu tri, chi dao van phong hodc phong, ban
phdi hop véi Cong doan thyuc hién cac ndi dung cong viée chuan bi cho Hoi nghi.

Cong doan chu dong dé xuat va phdi hop véi nguoi dimg dau co quan, don vi
xay dyng Ké hoach t6 chuc Hoi nghi cta co quan, don vi minh va pho bién ké
hoach dén toan thé CBCCVC trong co quan, don vi. No1 dung ké hoach gém mot
s6 noi dung chinh nhu sau:

- Hinh thirc t6 chirc Hoi nghi (Hoi nghi toan thé/Hoi nghi dai biéu).
- Thoi gian, dia diém, kinh phi to chitc Hoi nghi.
- No1 dung chuong trinh cua Ho1 nghi (tai muc 3.1).

- Thanh phﬁn tham du’ Héi nghi: Du kién s6 lu’(_):ng dai biéu, dai biéu moi; dai
bi€éu duong nhién, dai biéu bau (néu la dai hoi dai bicu).

- Trach nhiém cua cac bén.
- Maket hoi nghi can bg, cong chirc, vién chirc, nguoi lao dong (mau so 01).
2.2. Tién hanh Ho1 nghi tai cac don vi thude co quan, don vi

Ngudi dimg dau cac don vi thudc co quan, don vi chi tri, phdi hop voi Chu
tich cong doan cung cap t6 chirc Hoi nghi tai don vi minh dé tong két, danh gia két
qua thyc hién nhiém vu trong nam, phuwong hudng nhiém vu nim tiép theo; viéc
trién khai nhitng quy dinh vé thyuc hién dan chu tai don vi; thao luan, cho y kién doi
vo1 du thao cac van ban, bao cao dugce giri xin y kién; bau dai biéu dy Hoi nghi cua
co quan, don vi; binh xét khen thudng; kién nghi, dé xuit.

Nguoi dimg dau va Chu tich cong doan co quan, don vi can ctir két qua Ho1
nghi dé tong hgp y kién, hoan chinh céc van ban, bao cao dua ra Ho1 nghi cua co
quan, don vi.

2.3. Xay dung céc bao céo

- Nguoi ding dau co quan, don vi c6 trach nhiém xay dung: Béo cao kiém
diém viéc thuc hién duong 161, chu truong cia Pang, chinh sach, phéap luat cia Nha
nuodc co lién quan dén chire nang, nhiém vu cua co quan, don vi; Bdo cédo danh gia,
tong két va kiém diém trach nhiém ctia ngudi dimg dau co quan, don vi trong viée
thuc hién ké hoach cong tac nim; Bao cdo tong két phong trao thi dua, két qua xét
khen thuong, ndi dung giao udc thi dua nam tiép theo; Bao cao viéc thuc hién cac
quy dinh, quy ché noi bo cia co quan, don vi (néu co).
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- Cong doan co quan, don vi ¢6 trach nhiém xay dung: Bao cao kiém diém
viéc thuc hién nghi quyét Hoi ngh1 CBCCVC trudce do va nhing quy dinh vé thuc
hién dan chu tai co quan, don vi; Béo céo tong hop cac dé xuat, kién nghi cta
CBCCVC, nguoi lao dong cua co quan, don vi.

- Ban Thanh tra nhan dan: Xay dung bdo céo hoat dong cua Ban Thanh tra
nhan dan trong nam va chuong trinh cong tac nam tiép theo/Bao cao nhiém ky va
phuong hudng nhi¢m ky tié€p theo (461 véi Ban TTND két thuc nhiém ky).

3. Trong Hoi nghi CBCCVC
3.1. No1 dung ctuia Ho1 nghi

- Kiém diém viéc thyc hién duong 161, chu truong cua Bang, chinh sach, phap
luat ctia Nha nudc cé lién quan dén chirc nang, nhiém vu ctia co quan, don vi.

- Kiém diém viéc thyc hién nghi quyét Hoi nghi CBCCVC, nguoi lao dong
trude do va nhitng quy dinh vé thyc hién dan chu tai co quan, don vi.

- Banh gi4, tong két va kiém diém trach nhiém cua nguoi dirng dau co quan,
don vi trong viéc thuc hién ké hoach cong tac hang nam.

- Tong két phong trao thi dua, xét khen thudng va ban, théng nhat noi dung
va phat dong phong trao thi dua nam tiép theo; thong nhat ndi dung giao udc thi
dua.

- Thao luan va quyét dinh cac ndi dung quy dinh tai Piéu 49 cua Luat Thuc
hién dan chu ¢ co sé .

- Thyc hién cac noi dung vé cong khai thong tin; ldy y kién cia CBCCVC,
nguoi lao dong vé nhitng ndi dung quy dinh tai Diéu 53 cua Luat Thuc hién dan
chu ¢ co s6.

- Thuc hién céc cong viéc khac theo quyét dinh cta hoi nghi.

3.2. Chi tri diéu hanh, thu ky Hoi nghi

- Chu tri: La nguoi diéu hanh Hoi nghi va giai quyét cac van dé phat sinh tai
hoi nghi theo tham quyén. Chu tri Ho1 nghi gdm ngudi dung dau va Chu tich Cong
doan co quan, don vi, ¢6 thé thong nhat moi dai dién cap uy, doan thanh nién tham
gia chu tri hd1 nghi. Céac thanh vién chu tri hoi phan cong nhiém vu diéu hanh phu
hop, twong xtg vai vai tro, trach nhiém cua tirng thanh vién.

- Thu ky: La nguoi ghi chep bién ban hoi nghi (Mau sé 07), giap chu tri hoi
nghi ghi chép cac van d¢é lién quan dén hoi nghi, hoan thi¢n cac van ban hoi nghi
ngay sau khi hoi nghi két thuc. Thu ky hoi nghi gom 02 thanh vién do chu tri hoi
nghi ctr.

~ -Khi dién ra Hoi nghi, trong truong hop cac thanh vién chu tri hdi nghi khong
thong nhat dugc vé mdt van dé cu thé thi xin y kién hoi nghi quyét dinh.

3.3. Dién bién Hoi nghi

- Tuyén bd 1y do, gi6i thiéu dai biéu.



- Chu tri 1én diéu hanh hoi nghi.

- Khai mac hoi nghi.

Budre 1. Trinh bay céac bao cao

- Nguoi dimg dau co quan, don vi trinh bay béo céo vé cac ndi dung sau:

+ Kiém diém viéc thyc hién duong 16i, chii truong ctia Pang, chinh sach, phap
luat cua Nha nudce co lién quan dén chirc nang, nhiém vu ctua co quan, don vi (co
quan, don vi da t6 chirc hoi nghi tong két cong tac nam thi thuc hién béo céo tom
tat va ban bién phap thuc hi¢n ké hoach, chuong trinh cong tdc nam sau).

+ Danh gia, tong két va kiém diém trach nhiém cua nguoi dimg dau co quan,
don vi trong viéc thuc hién ké hoach cong tac hang nam;

- Pai dién BCH Coéng doan co quan, don vi bao cao vé cac noi dung:

+ Kiém diém viéc thuc hién Nghi quyét hoi nghi can bd, cong chirc, vién
chure, nguc‘{i lao dong trude do6 va nhitng quy dinh vé thuc hién dan chu tai co quan,
don vi (Mdu so 02);

+ Két qua Ho1 ngh1t CBCCVC cac don vi truc thudc; téng hop cac dé xuit,
kién nghi cua CBCCVC co quan, don vi (néu co);

+ Két qua giam sat, hd tro can bo, cong chtrc, vién chure, nguoi lao dong thuc
hién dan chu & co quan, don vi (n€u co).

- Thay mit co quan, don vi trinh bay béo c&o vé cac noi dung.

+ Tong két phong trao thi dua, két qua xét khen thuong, noi dung giao udc thi
dua nam tiep theo (Mau so 03)

+ Viéc thuc hién cac quy dinh cong khai tai chinh, quy ché noi bo ciia co quan,
don vi (néu co).

- Pai di¢n Ban Thanh tra nhan dan trinh bay bao cdo hoat dong ctia Ban Thanh
tra nhan dan trong nam hodc nhiém ky va chuong trinh cong tac nam hoac nhi¢m
ky tiép theo (mau so 04)

Bude 2. Can b, cong churc, vién chirc, nguoi lao dong tham du hoi nghi thao
luan, tham gia y kién, dé xuat, kién nghi.

Buéc 3. Nguoi ding dau co quan, don vi, Chu tich Cong doan co quan, don
vi tiép thu, giai dap thac méc, kién nghi cua can by, cong chire, vién chirc, nguoi
lao dong ddi voi cac noi dung thudc tham quyén, ban cac bién phép cai tién diéu
kién lam vi€c, nang cao doi song cua can by, cong chire, vién chire, ngudi lao dong

trong co quan, don vi, cac bién phap thuc hién ké hoach cong tac nam tiép theo ctia
co quan, don vi;

Buwéc 4. Bau Ban Thanh tra nhan dan (néu c6).
Buwéc 5. Moi lanh dao co quan, don vi cap trén phat biéu (néu co).

Buéc 6. T6 chirc khen thuong ca nhan, tip thé cua co quan, don vi ¢6 thanh
tich trong cong tac;
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Buéc 7. Phat dong phong trao thi dua; Ky két giao udc thi dua giita nguoi
ding dau co quan, don vi véi to chirc cong doan;

Budc 8. Hoi nghi quyét dinh cac ngi dung can b9, cong chirc, vién chirc, nguoi
lao dong ban va quyét dinh (n€u co);

Buéc 9. Thong qua nghi quyét hoi nghi (mdu s6 08).

- Bé mac Hoi nghi.

4. Sau khi két thic Hoi nghi

Ngay sau khi két thiic Hoi nghi, BCH Cong doan chu dong tham gia voi ngudi
dimg dau thuc hién cac nd1 dung sau:

- Pho bién noi dung Nghi quyét Hoi nghi dén toan thé CBCCVC, ngudi lao
dong cua co quan, don vi.

- Tiép thu hoan thién ndi dung cac bao cao da duoc Hoi nghi thong qua dé ban
hanh va gui bao céo 1én cap trén.

- Sua d6i, bd sung ndi quy, quy ché cia co quan, don vi theo nghi quyét Hoi
nghi (néu co).

- Chi dao’ cép tryc thudc theo chirc nang, nhiém vu dugc giao trién khai thuc
hién nghi quyét Ho1 nghi.

- Binh ky 6 thang danh gia thuc hién nghi quyét Ho1 nghi CBCCVC (danh gia
nhing ndi dung da thuc hién, nhimg ton tai, vuong mac phat sinh trong qua trinh

thuc hién), de Xuat cac giai phap dé thuc hién nghi quyét Hoi nghi CBCCVC trong
thoi gian ti€ép theo.

111l HUONG DAN HOAT PONG BAN THANH TRA NHAN DAN O CO
QUAN, PON VI

1. Té chitc Ban Thanh tra nhan dan

- Ban Thanh tra nhan d{?ln (goi tét,Ban TTND) 6 co quan, don vi do Hoi nghi
CBCCVC, nguoi lao dong bau tir 03 dén 09 thanh vién theo d¢ nghi cia BCH cong
doan co quan, don vi.

- Ban Thanh tra nhan dan ¢ co quan, don vi ¢6 Truong ban, Pho Truong ban
va cac uy vién. Truong hop s6 lugng thanh vién Ban TTND tir 09 nguoi tr¢ [én thi
s0 luong Pho truéng ban khong qua 02 nguoi?.

- Trudong hop co quan, don vi ¢ tinh cpét dép thu hoei’c hoat dong phan tan thi
Hoi nghi CBCCVC, nguoi lao dong co thé quyet dinh s6 lugng thanh vién Ban
TTND nhiéu hon dé bao ddm hoat dong co6 hi¢u qua.

- Truong hop co quan, don vi ¢6 tir 07 CBCCVC, nguoi lao dong tré xubng
hodc trong cac truong hop dac thu thi khong t6 chirc Ban TTND.

- Nhiém ky ctia Ban TTND 13 02 ndm. Trong nhiém ky, néu khuyét thanh vién
hodc thanh vién Ban TTND khong hoan thanh nhi¢m vy, khong con duoc tin nhi€ém

2 Muyc 3 Diéu 21 Nghi dinh s6 59/2023/ND-CP ngay 14/8/2023 ciia Chinh phu



hoic xin thoi 1am nhiém vu thi BCH Céng doan co quan, don vi dé nghi Hoi nghi
CBCCVC quyét dinh cho théi 1am nhiém vu va bau ngu:(‘)’i khac thay thé (hodc c6
thé lay v klen tu cac don vi, phong ban ni€ém phong giao BCH Cong doan téng hop
dé xuét cap uy dong cap, ngudi dimg dau co quan, don vi thong qua).

2. Tiéu chuén cia thanh vién Ban Thanh tra nhin dan

Thanh vién Ban TTND 1a nguoi dang cong tac trong co quan, don vi, c6 pham
chit dao dtre tt, ¢ uy tin trong co quan, don vi, ¢6 du suc khoe dé hoan thanh
nhiém vu; ¢6 hiéu biét vé chinh séch, phap luat va tu nguyén tham gia Ban TTND;
khong dong thoi 1a nguoi ding dau, cp pho cia ngudi dimg dau, ké toan truong
cua co quan, don vi.

Tiéu chuan cta thanh vién Ban TTND: la ngudi dang cong tac trong co quan,
don vi, co phém chat dao duc tbt, co uy tin trong co quan, don vi, c6 du strc khoe
dé hoan thanh nhiém vy; c6 hiéu biét vé chinh sach, phap luat va tu nguyén tham
gia Ban TTND.

3. Nhiém vu, quyén han ciia Ban Thanh tra nhin dén

Ban TTND & co quan, don vi gdm: Trudéng ban, Pho Trudng ban va
cac Uy vién. Truong ban chiu trach nhiém chung vé hoat dong ciia Ban TTND;
Pho Trudng ban c6 trach nhiém gitip Trudng ban thuc hién nhiém vy; cac thanh
vién khéc thuc hién nhiém vu theo su phan cong ctiia Trudng ban.

- Kiém tra viéc to chirc thuc hién cac quyét dinh cua tap thé CBCCVC, nguoi
lao dong; giam sat viéc thuc hién chu truong, duong 16i cua bang, chinh sach, phap
luat ctia Nha nuoc, viéc thuc hién phap luat vé thuc hién dan chu & co so tai co
quan, don vi.

- Kién nghi co quan, don vi, nguoi c6 thim quyén xt 1y theo quy dinh cua
phap luat khi phat hi¢n c6 dau hi¢u vi pham phép luét va gidm sat vi¢c thuc hi¢n
kién nghi do.

- Yéu cau nguoi dimg dau co quan, don vi cung cap thong tin, tai liéu c6 lién
quan dé€ phuc vu viéc xac minh, kiém tra, giam sat.

- Xem xét, xac minh vu viéc cu thé theo dé nghi cia CBCCVC, nguoi lao
dong & co quan, don vi.

- Kién nghi nguoi dimg dau co quan, don vi khac phuc han ché, thiéu sot dugc
phat hién qua viéc kiém tra, giam sat; bao dam quyén va loi ich hop phap, chinh
dang cuia CBCCVC, nguoi lao dong; biéu du’O’ng nhitng don vi, ¢4 nhan c6 thanh
tich. Truong hop phat hién nguoi co hanh vi vi pham phap luét thi kién nghi co
quan, t6 chirc c6 tham quyén xem xét, xir 1y.

- Tham dy cac cudc hop cua co quan, don vi ¢6 ndi dung lién quan dén viéc
thuc hién nhiém vu kiém tra, gidm sat cia Ban TTND.

- Tiép nhén kién nghi, phan anh cia CBCCVC, nguoi lao dong c6 lién quan
dén pham vi ki€ém tra, gidm sat ctia Ban TTND.

4. Hoat dong cia Ban Thanh tra nhan dan
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Ban Thanh tra nhan dan ¢ co quan, don vi do BCH Coéng doan co quan, don
vi truc ti€p chi dao, hudéng dan hoat dong.

- Can clr vao nghi quyét Hoi nghi CBCCVC ctia co quan, don vi va su chi
dao, huéng dan cia BCH Céng doan co quan, don vi, Ban TTND x4y dung chuong
trinh, ké hoach va kinh phi hoat dong cong tac theo ting quy, 06 thang va hang
nam. Chuong trinh, ké hoach va kinh phi hoat dong cua Ban TTND dugc thuc hién
sau khi BCH Cong doan co so thong qua.

+ Chuong trinh cong tic gdm céac ndi dung co ban: muc dich, yéu ciu, noi
dung, thoi gian, kinh phi, t6 chirc thuc hién va cac diéu kién bao dam khéac. Ban
TTND ¢ co quan, don vi xay dung ké hoach kiém tra, gidm sat cu thé bao cdo BCH
Cong doan co quan, don vi va thong bao dén dbi twong kiém tra, giam sat cham
nhat 05 ngay lam viéc trude khi tién hanh hoat dong kiém tra, giam sat;

+ Kinh phi hoat dong cua Ban TTND do BCH Cong doan co quan, don vi hd
trg, bo tri.

- Tiép nhan thong tin do CBCCVC, nguoi lao dong phan anh tryc tlep, qua
hom thu gop y; qua nghién ctru van ban tai liu lién quan dén noi dung kiém tra,
giam sat do 14nh dao co quan, don vi cung cap. Lam viéc voi don vi, ¢4 nhan lién
quan dén kién nghi, phan anh dé danh gia tinh x4c thuc cta ndi dung phan anh,
kién nghi.

Ban TTND & co quan, don vi tong hop, phén tich, d6i chiéu voi cac quy dinh
phap luat, quy dinh, quy ché lam viéc cia co quan, don vi de danh gia, dé xuat,
kién nghi voi nguoi dimg dau co quan, don vi xem xét giai quyét theo quy dinh cua
phap luat hoac thong qua BCH Cong doan co quan, don vi.

- Két qua kiém tra, giam sat, xac minh duoc 1ap thanh vin ban va gui dén co
quan, to chtic, ca nhan co phan anh, kién nghi. Truong hop phat hién nguoi co hanh
vi vi pham phap luat thi kién nghi co quan, t6 chirc c6 thim quyén xem xét, xtr Iy
theo quy dinh.

- Ban TTND c6 trach nhiém dinh ky bao cdo BCH Coéng doan ¢ co quan, don
vi két qua thuc hién nhiém vu quy, 06 thang, nam, nhiém ky hoac khi c6 yéu cau;
bao cao két qua thuc hién nhiém vu hang nam tai hoi nghi can bg, cong chirc, vién
chtrc nguodi lao dong cua co quan, don vi.

5. Bau thanh vién Ban Thanh tra nhian dan

Buée 1: Chuan bi nhan sy bau thanh vién Ban Thanh tra nhan dan:

- Can ctr vao tiéu chuan, diéu kién, sb luong CBCCVC, nguoi lao dong va dia
ban hoat dong ctia co quan, don vi, BCH cong doan co sé trao d6i thong nhat véi
nguoi ding dau co quan, don vi vé€ du kién s6 lugng va co cau nguoi dé cuir bau
thanh vién Ban TTND.

- BCH Coéng doan co quan, don vi chu dong gap g0, van dong nguoi trong du
kién dé cu. Nguoi dugc van dong tu nguyén tham gia thi dua vao danh sach du
kién do BCH cong doan co s& dé cur bau thanh vién Ban TTND.
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Buére 2: Bau cir thanh vién Ban TTND
, Vi@c b§u~cﬁf Ban Thanh tra nhg?ln dén,du’qc }huq hién theo cac biéu mau sau:
Phiéu bau (mau so 05), Bién ban kiém phiéu (mau so 06)

Chu tri H1 nghi c6 nhiém vu:

- Lay y kién Hoi nghj va biéu quyét s6 luong thanh vién Ban TTND; moi BCH
Cong Sioéln co sO gi01 thiéu daph sach gié cu bau vao Ban TTND qa du kién; mo1
dai bi€u dy Hoi nghi img cur, dé€ cu; chot va thong qua danh sach bau cu.

- Gi6i thiéu Ban kiém phiéu duy kién va lay biéu quyét ctia Hoi nghi.

- Ban kiém phiéu thuc hién nhiém vu theo quy dinh.

- Ho1 nghi bau thanh ‘Vién Ban TTND phai dam bao c6 mat trér} 50% sb ‘dai
biéu duogc triéu tap; viéc bau thanh vién Ban TTND duoc Hoi nghi tién hanh bang
hinh thtre bo phifu kin; nguoi dugce trang cur lam thanh vién Ban TTND phai co
trén 50% so dai biéu tham du H§)i nghi tin nhi€ém va duoc lga chon theo thir ty so6
phicu tin nhiém tir cao xudng thap.

- Moi thanh vién Ban TTND ra mit.

Buéc 3: BCH Cong doan co sé td chirc hop Ban TTND lan tht nhat thyc hién
cac ndi dung sau:

- Bau Trudng ban, Phé trudong ban (néu co); ra quyét dinh cong nhan Ban
TTND va thong béo cho CBCCVC, nguoi lao dong trong co quan, don vi dugc
biét. Hoan thanh cong viéc cham nhat sau 05 ngay lam viéc ké tir ngay két thic hoi
nghi.

- Huéng dan ban giao gitta Ban TTND nhiém ky cii va mdi.

- Huong dan Ban TTND nhiém ky méi xdy dung chuong trinh, ké hoach va
t6 chirc hoat dong.

* Luu y: ddi vai cac co quan, don vi thuc hién sép xép, tinhrgon bo méy néu
Ban Thanh tra nhan dan két thuc nhiém ky 2023-2024, khong tién hanh bau Ban
TTND nhiém ky moi tai Ho1 nghi nam 2024.

Sau khi co quan, don vi da tién hanh sap xép tinh gon bo may, Ban Thanh tra
nhan dan nhi¢ém ky ti€p theo sé dqu bau tai Ho1 nghi bat thuong cua co quan, don
vi mé&i (bao gom ca Ban TTND da hét nhi¢m ky va Ban TTND chua két thiic nhiém
ky).

IV. THOI GIAN, CHE PQ BAO CAO

1. Thoi gian t6 chire Hoi nghi

a) Cép co s6 (don vi truc thude): /2 ngay;

b) Cép co quan chi quan: Tir Y/, ngdy dén 01 ngay.

Tuy theo tinh hinh thyc té, thu truong co quan, don vi chi tri, phdi hop véi
Cong doan co quan, don vi to6 chirc Hoi nghi véi thot gian theo goi y nhu trén hoac
khac nhung ndi dung Ho1 nghi bao dam theo quy dinh phap luat va van ban nay.
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2. Ché a9 bao cao dinh ky

Thoi gian gui bao céo két qua Hoi nghi CBCCVC hang nam vé So Noi vu va
Cong doan vién chuc tinh trude ngay 10 thang 4 nam ké tiép (d6i voi cac co quan,
don vi cip huyén, cap x3d gui bao cdo vé Uy ban nhan dan cap huyén (thong qua
Phong Noi vu) dé téng hop béo cao Uy ban nhan dan tinh theo quy dinh). Truong
hop don vi chua t6 chitc Hoi nghi theo ding thoi gian quy dinh, dé nghi don vi ¢6
cong van gui SO Noi vu va Cong doan vién chire tinh néu nguyén nhén, ly do dé
tong hop béo céo, theo ddi va chi dao.

V. TO CHUC THUC HIEN

1. Tha trudng cac co quan, don vi co6 trach nhiém trong viéc t6 chuc dé€ can
bd, cong chtrc, vién chirc, ngudi lao dong ban, quyét dinh va thuc hién quyét dinh
cua tap thé can bo, cong churc, vién chirc, nguoi lao dong

a) Nguoi dimg dau co quan, don vi ¢6 trach nhiém phdi hop cing BCH Céng
doan co quan, don vi thong nhét chu truong, xay dung ké hoach t6 chirc Hoi nghi
can bd, cong chirc, vién chirc, ngudi lao dong hodc to chuc giri phiéu lay ¥ kién dé
can bd, cong chirc, vién chic, ngudi lao dong ban, quyét dinh cac ndi dung quy
dinh tai Diéu 49 cua Luat Thuc hién dan chu & co so;

b) Nguoi dimg dau co quan, don vi phdi hop cting BCH Cong doan co quan,
don vi phd bién, hudng din, don dbc viéc thuc hién nghi quyét ciia hoi nghi can
bd, cong chirc, vién chirc, ngudi lao dong, quy ché thuc hién dan chi cua co quan,
don vi va cac ndi dung khac da dugc can by, cong chire, vién chirc, nguoi lao dong
théng nhat, quyét dinh; ctr dau moi dé phdi hop, theo doi, dé xuat xir 1y kip thoi
nhing phat sinh trong qu4 trinh t6 chirc thuc hién;

¢) Pinh ky 06 thang mot 1an, ngudi ding dau co quan, don vi phéi hop voi
BCH Cong doan co quan, don vi to chirc kiém tra, danh gia két qua thuc hién nghi
quyét hoi nghi can bo, cong chirc, vién chirc, ngudi lao dong; thong bao két qua
kiém tra, danh gia dén toan thé can bo, cong chuc, vién chirc, nguoi lao dong trong
co quan, don vi;

d) bang vién, can by, cong chirc, vién chirc, nguoi lao dong trong co quan,
don vi ¢o6 trach nhi¢m tich cuc, guong mau tham giaban va quyét dinh cac nd1 dung
quy dinh tai Piéu 49 cta Luat Thyuc hién dan chu & co s& va nghiém tac thuc hién
cac quyét dinh da duogc tap thé thong nhat; truong hop nhan thdy quyét dinh cua
tap thé can bo, cong chirc, vién chirc, ngudi lao dong khong bao dam trinh tu, thi
tuc hodc c6 ndi dung trai voi quy dinh cua phap ludt, trai dao dirc x@ hoi thi co
quyén kién  nghi, phan anh dén Ban Chéap hanh Cong doan cap trén, lanh dao cap
trén truc tiép clia co quan, don vi hodc co quan khac c6 thim quyén.

2. Ban Chap hanh Cong doan co sé phdi hop véi ngudi dimg dau co quan,
don vi xay dung ké hoach, t6 chirc 14y ¥ kién, tiép thu kién nghi, tong hop giai trinh
v kién va giam sat viéc td chire thuc hién céac ndi dung trong va sau khi t6 chirc Hoi
nghi CBCCVC; tham gia ¥ kién trudc khi ngudi dimg dau co quan, don vi quyét
dinh ban hanh Quy ché thuc hién dan chu cua co quan, don vi; huéng dan hoat
dong cua Ban Thanh tra nhan dan; dinh ky hang nim téng hop, danh gid, béo céo
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két qua Cong doan tham gia xay dung va thyuc hién dan chu cua co quan, don vi,
thuc hién nghi quyét Hoi nghi CBCCVC theo hudng dan cua S& Noi vu va Cong
doan vién chuc tinh Binh Duong.

3. Cong doan vién chirc tinh phdi hop véi S& Noi vu to chic tap hudn ning
cao nang lyc, nghiép vu va phuong phap hoat dong cho Ban Thanh tra nhan dan
moi thanh 14p hodc kién toan to chic dé nang cao hiéu qua hoat dong ctia Ban
Thanh tra nhan dan.

Huéng dan nay thay thé vin ban s6 2233/SNV-XDCQ-CCHC-CTTN ngay 12
thang 12 nam 2023 ctia S& N§1 vu vé viée to chirc Ho1 nghi can bd, cong churc, vién
churc.

Trén day 1a Huéng dan t6 chire Hoi nghi can bd, cong chirc, vién churc, ngudi
lao dong hang nam trong cac co quan nha nudce, don vi sy nghi¢p cong 1ap trén dia
ban tinh Binh Duong, dé nghi Thu trudng co quan, don vi va Chu tich Cong doan
cac co quan, don vi thyc hién./.

Noi nhgn: KT. GIAM POC
- UBND tinh (d€ bao céo); PHO GIAM POC
- Céc s6, ban, nganh tinh; T o,

- Cuc: Thué, Hai Quan, Thong ké; THADS;
Quan 1y thi truong

- Kho Bac; BHXH, Toa An, VKS,

- Thuong truc BCD QCDC tinh;

- Pang iy Khoi cac CQ tinh;

- Pang uy khi cac DN tinh;

- Lién doan lao dong tinh (phdi hop thuc hién); —

- CP Vién chirc tinh (phoi hop thuc hién); Ly Van Dep

- Uy ban nhén dan cap huyén;

- Phong Néi vu cap huyén;

- UBND cép x;-

- Luu: VT (02b)./.
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i ) Mau 56 01

PHONG NEN HOI NGHI

co _CO
PANG TO QUOC "
TEN CO QUAN, bON VI
UoNG HOI NGHI/HOI NGHI DAI BIEU

S e P () IRV ),

Nam ...(4)

........ , ngay... thang ...

(3) Tiéu dé cua Hoi nghi

“Can bo, Cong chure, Nguot lao dong nam 20... ” (861 voi cac co quan, don vi
Pang, doan thé, t6 chuc chinh tri - x4 hoi hoat dong theo nhiém ky dai hoi)

“Cong chirc, Vién chirc, Nguoi lao dong nam 20...” (d6i voi cac co quan, don
vi ¢6 don vi sy nghiép truc thudc)

“Cong chirc, Nguoi lao dong nam 20...” (dbi voi cac co quan, don vi khéng
c6 don vi su nghiép truc thudc)

“Vién chirc, Nguoi lao dong nam 20...” (d6i véi cac co quan, don vi sy nghiép
truc thudc so, nganh,...)

Cac co quan, don vi, tuy tinh hinh dac diém can bo, cong chtc, vién chuec,
nguoi lao dong cua co quan, don vi bo tri tiéu d€ Hoi nghi dam bao tinh dai dién
cac doi tuwong lao dong cua co quan, don vi theo quy dinh.

(4) Nam trén tiéu dé 1a nim tong két, kiém diém hoat dong cua co quan, don
vi (k€ ca cac co quan, don vi t6 chirc hdi nghi vao quy 1 ctia nam sau).
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Tén Cong doan cép trén.... CONG HOA XA HQI CHU NGHIA VIET NAM
Cong doan.............. Poc lap - Tw do - Hanh phuc

..., ngay ... thang ... nam ...
) ) I?:AO CAO
Kiém di€m viéc thuc hién Nghi quyét hi nghi can b, cong chirc, vién chire,
nguwoi lao dong va nhirng quy dinh vé thuc hién dan cha tai co quan, don vi

nam ....
Thuc hién Nghi quyét Hoi nghi can bd, cong chiic nim ........ co quan
......... théng quangay ...... thang .... nam .....

Co quan, don vi bdo c4o Kiém diém viéc thuc hién Nghi quyét hoi nghi can
b, cong chire, vién chire, ngudi lao dong va nhimg quy dinh vé thyc hién dan chu
tai co quan, don vi nam ....
PHAN 1
KET QUA THU'C HIEN NGHI QUYET HQI NGHI CAN BQ, CONG
CHUC, VIEN CHUC, NGUOI LAO PONG
|. Cong tac chi dao, trién khai thuc hién

I1. Két qua thue hién cac chi tiéu cia Nghi quyét:

Két qua....., ty 1¢ hoan thanh chi tiéu (dat....%)
2. No6idung 2: ......
Két qua....., ty 1¢ hoan thanh chi tiéu (dat....%)
2.Noidung ... ......
Két qua....., ty 1¢ hoan thanh chi tiéu (dat....%)

PHAN 2
KET QUA VIEC THUC HIEN NHUNG QUY PINH VE THU'C HIEN
DAN CHU TAI CO QUAN, PON VI
L Viée trién khai thuc hién Luit Thyc hién dan chu ¢ co' s¢ va Nghi dinh

$0 59/2023/ND-CP cia Chinh phi Quy dinh chi tiet mt so diéu ctia Luat Thuc
hién dan chi & co sé&

I1. Két qua thuwe hién quy ché dén chii tai co quan, don vi

1. Dan chu trong viéc xay dung va t6 chirc thuc hién chuong trinh, ké hoach
cong tac.

2. Dan chu cai cach hanh chinh.
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3. Dan chu trong cong tac to chirc va quan 1y can bo, cong chirc, vién chic,
nguoi lao dong.

- Cong tac tuyén dung, thoi viée, huu tri tiép nhan, quan 1y, s dung; hop dong
lam viéc, thay doi chitc danh nghé nghiép, thay doi vi tri viéc lam, cham dut hop
dong lam viéc;

- Cong tac diéu dong, b6 nhiém, bo nhiém lai, luan chuyén, biét phai, tir chuec,
mién nhi€m, quy hoach, chuyén doi1 vi tri cong téc;

- COng tac danh gia, Xép loai can b, cong chirc, vién chirc, nguoi lao dong;

- COng tac quy hoach, dao tao, bdi dudng;

4. Dan chu trong vié¢c thuc hién ché do, chinh sach déi vaoi can bg, cong chuc,
vién chirc, nguoi lao dong.

- Cong tac giai quyét ché d6 nang bac lwong thudng xuyén, ning bac luong
trude han, nang ngach;

- Viée thue hién tién luong, tién thudng; cac khoan phuy cép, cac ché @6, chinh
sach khac (néu co)...

5. Dan chu trong cong tac quan ly tai chinh, tai san co quan.

6. Déan chii trong thyc hanh tiét kiém, chdng lang phi.

7. Dan chu trong thi dua khen thudéng.

8. Két qua thuc hién “Hoc tap va lam theo tudng, dao dic, phong cach HO Chi
Minh” .

9. Dan chu trong quan h¢ gitra cap uy Pang, voi chinh quyén, to chirc doan

thé.

I11. Panh gia chung

1. Uu diém

2. Han ché va nguyén nhan

PHAN 3

PHUONG HUONG THUC HIEN NHUNG QUY DPINH VE THUC
HIEN DAN CHU TAI CO QUAN, PON VI

Noi nhén: TM. BCH CONG DOAN
- Bang uy S¢ (bao cdo);

- BCH Cong doan;

- S& Noi vu (b/c);

- CDbV tinh (b/c).

- Luu: VT,VP./.
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Mau so 03

Tén co quan chu quan CONG HOA XA HOQI CHU NGHIA VIET NAM
Tén don Vie.eoeenrnnenn Poc lap - Tw do - Hanh phuc

..., ngay ... thang ... nam ...
) BAO CAO
Két qua phong trao thi dua, phwong huwéng thi dua nam ....

Can cu noi dung ky két giao udc thi dua tai Hoi nghi can bd, cong chuc, vién
chuc, nguoi lao dong nam .... gitra Ban giam doc/Thu trudng don vi va Ban Chap

hanh cong doan co quan, don vi...... nam ........ B4o céo két qua phong trao thi
dua ndm .... va néi dung giao udc thi dua nam....nhu sau:
I. TINH HINH VA KET QUA HOAT PONG THI PUA NAM .......

1. Tinh hinh trién khai t6 chirc phong trao thi dua

2. Két qua thuc hién cac phong trao thi dua

2.1. Két qua thi dua co quan

2.2. Két qua thi dua cta céc to chic doan thé

- Hoat dong Cong doan

- Hoat dong Poan Thanh nién

- Hoat dong Hoi Cyu chién binh (néu co)

II. PINH HUONG PHONG TRAO THI PUA NAM ....

Noi nhén: THU TRUONG DON VI
- bang uy S¢ (bédo cdo);

- BCH Cong doan;

- S& Noi vu (b/c);

- CDV tinh (b/c).

- Luu: VT,VP./.
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CONG POAN .............. CONG HOA XA HQI CHU NGHIA VIET NAM
BAN THANH TRA NHAN DAN Doc 1ap — Tu do — Hanh phiic

Sb: ....-BC/TTND v ngdy  thang ... nam 20...

BAO CAO
két qua hoat dong ciia Ban Thanh tra nhan dan nim/nhiém ky .....;
phuwong huéng, nhiém vu nam/nhiém ky.........

Thuc hién chirc nang giam sat viée thue hién chinh sach, phap luat, viéc giai
quyét khiéu nai, td céo, kién nghi, phan anh, viéc thuc hién phap luat vé dan chu &
co 6 clia co quan, gop phan phat huy dan chu, dau tranh phong, chéng tham nhiing,
tiéu cyc, bao vé quyén va loi ich hop phap cia cong chiic, vién chire, ngudi lao
dong tai don vi, Ban Thanh tra nhan dan bao cao tinh hinh hoat dong nam/nhiém
ky....... nhu sau:

I. PAC PIEM TiNH HINH

1. V@ co ciu, to chitc ciia Ban Thanh tra nhin din

Ban Thanh tra nhan dan nam/nhiémXky ........ duoc thanh 13p theo Quyét dinh
50 .../QD-CDCS ngay ...... cua Cong doan ....... Co cau, t6 chtrc cua Ban Thanh
tra nhan dan gom ..... dong chi.

2. Vé hoat dong ciia Ban Thanh tra nhan dan

Can cu nhiém vu, quyén han, Ban Thanh tra nhan dan da xay dung Chuong
trinh cong tac trinh Ban Chap hanh Cong doan ............ phé duyét nhim xac dinh
cu thé muc dich, yéu cau va noi dung hoat dong trong nhi¢m ky; déng tho1, Ban
Thanh tra nhan dan da hop phan céng cu thé trach nhiém cong viéc ddi voi timg
thanh vién nham gan két kip thoi v6i cong viéc va ning cao hiéu qua hoat dong

..............

II. KET QUA HOAT PONG NAM/NHIEM KY ............

Cin clr vao ké hoach kiém tra, giam sat quy, 6 thang, nam, Ban TTND bao
céo két qua hoat dong xoay quanh cac ndi dung quy dinh tai Piéu 61 Luat Thuc
hién dan chi & co sé bao gom cac ndi dung sau: (Bao cdo nhitng ndi dung co6 kiém
tra, gidm sat theo ké hoach di ban hanh).

1. Kiém tra viéc to chtrc thuc hién cac quyét dinh cua tap thé can bo, cong
chtrc, vién chire, nguoi lao dong.

2. Giam sat viéc thuc hién chu truong, chinh sadch cua Pang va phap luét ctia
nha nudc, viéc thuc hién phap luat vé thuc hién dan chu ¢ co s0.

3. Giam sét viéc str dung kinh phi, chap hanh cac ché d6 quan ly tai san cong.

4. Giam sat viéc thuc hién ndi quy, quy ché hoat dong cua co quan.
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5. Viéc giai quyét don thu khiéu nai, té céo.

6. Kién nghi co quan, don vi, nguoi c¢6 tham quyén xir 1y theo quy dinh cta
phap luat khi phat hién c6 dau hi¢u vi pham phép ludt va gidm sat viéc thyc hién
kién nghi (n€u co)

6. Kién nghi nguot ding dau co quan, don vi khic phuc han ché, thiéu sot
dugc phat hién qua viéc ki€ém tra, gidm sat (néu c0)

7. Két qua kién nghi co quan, t6 chtic ¢6 thim quyén xem xét, xtr 1y (trong
truong hop phat hién nguoi ¢6 hanh vi vi pham phap luét).

8. Tham du cac cudc hop cua co quan, don vi c6 ndi dung lién quan dén viéc
thuc hién nhiém vu ki€m tra, giam sat cia Ban Thanh tra nhan dan.

9. Ti€p nhan kién nghi, phan anh cta can bo, cong chire, vién chuirc, nguoi lao
dong c6 lién quan dén pham vi kiém tra, giam sat cia Ban Thanh tra nhan dan.

III. NHAN XET - PANH GIA

1. V& uu diém

2. Vé han ché

IV. KIEN NGHI, PE XUAT

V. PHUONG HUONG, NHIEM VU NAM .../NHIEM KY 20...-20...

Trén day la bao cao hoat dong ciia Ban Thanh tra nhan dan nam.../nhi¢m ky
......... va d¢ xuat phuong hudng, nhiém vu nam.../nhiém ky./.

Noi nhin: ~ ~
- Cong doan co s, TM. BAN THANH TRA NHAN DAN
- C4c thanh vién Ban TTND, TRU@’NG BAN

- Luu: VT,...
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. N . Mau s6 05
PHIEU BAU Clj R
BAN THANH TRA NHAN DAN
NHIEM KY .............
STT| Hovateén Chire Vu/tg((:rn vi cong Tin nhiém Khong tin nhiém
Chuy:

- Pong dau treo ctia BCH cong doan co quan, don vi tai vi tri goc trai phia
trén phiéu bau;

- Danh sach ung cur vién duoc ghi theo thir tu ABC,;

- Viéc bau ctir Ban TTND duoc thyc hién theo nguyén tic bo phiéu kin.
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. R . ; . ) Mau 56 06
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
BIEN BAN KIEM PHIEU
Bdu ciwr Ban thanh tra nhdn ddin
Nhiém Kky: .............
Chﬁng to1 dugc Ho1 nghi CBCCCV nam......... bau vao ban bau ctr dé to
bau cr Ban thanh tra nhan dan don vi.................. , nhhiém ky
...... gom co
e ONg (DA): ..o Truong ban
e 0N (BA): +evveeei e Uy vién
e ONE (DA): e Uy vién

Ban Béu cir da thong qua thé 1¢ bau ctr Ban Thanh tra nhan dan; Ban bau cir

da thyc hién day du nhiém vy ctia minh va nhat tri 1ap bién ban nhu sau:

- Tong s6 CBCCVC dugc triéu tap dy hoi nghi 1a:............... d/c

- Tong s6 CBCCVC c6 mit tai hoi nghila: ..................... d/c

- Tong s6 CBCCVC tham gia bo phiéula: ..................... d/c

- Hoi nghi di quyét dinh s6 lugng Gy vién ban thanh tra nhan dan nhiém
Lddan d/c

- Trong do

+UnNg clte e, d/c

+PEC e, d/c

- Tong s6 phiéu ban bau cir phatra:............. phiéu

- Tong s6 phiéu ban bau cir thu vao:............. phiéu

- S phiéuhop 1é: ........... phiéu

- S6 phiéu khong hop 1é: ........... phiéu

Két qua kiém phiéu: (ghi theo phiéu bdu)

e Ong (BA): oevvneeieiiee e s6 phiéu.................... tile........ %

e Ong (BA): oevvneeieiiee e s6 phiu.................... tile........ %

e ONg (DA): .evvieeieiee s6 phibu.................... tilg........ %

e ONg (DA): .evvieeieiee s6 phibu.................... tilg........ %
Nhiing dong chi tring ct vao Ban thanh tra nhan dan.......... nhiém
...... c6 sb phiéu tin nhiém tir cao dén thip nhu sau:
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cOng (ba): .oovviiiiiiii, s6 phibu.................... tilg........ %
cOng (ba): .oovviiiiiiii s6 phibu.................... tilg........ %
e ONg (DA): .evveeeeieiee s6 phibu.................... tilg........ %
e ONg (DA): .evveee e s6 phibu.................... tilg........ %
Bién ban lap thanh hai ban kém vao hd so tai liéu ciia Hoi nghi.

Lam tai phong kiém phleu vao luc ....gio........ ngay....thang....nam....

ban duoc thong qua ban bau cir thong nhat ky tén dudi day.

Thuw ki ghi bién ban Truéng ban bau cir
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Mau s6 07
Tén co quan chu quan CONG HOA XA HOI CHU NGHIA VIET NAM
Tén don Vi.............. Péc lap - Tw do - Hanh
., ngay ... thang ... nam
BIEN BAN )
HOI NGHI/HQI NGHI DAI BIEU
.......... , CONG QHUC, NGUOI LAO PONG
NAM ............
HOi nghi ..o co quan, don Vi..................... tién hanh
vao hoi.... gio...phat, ngay .../...... [evivini 17:)

I. KHAI MAC HOQI NGHI
1. On dinh t6 chtc, chao co
2. Tuyén b 1y do, gidi thiéu dai biéu
3. Phat biéu khai mac
Il. THANH PHAN
1. Chu tri:
-DPleiii , Lanh dao don vi
-Pleooooo , Chu tich/Ph6 Chu tich Cong doan

3. Tong sb can bo, cong chirc, vién chirc, ngudi lao dong cia co quan,
donvi:................... ;

- S6 can bo, cong chirc, vién chiic, nguoi lao dong duoc triéu tap tham du
Hoinghi................... nguoi;

-S6 can bo, cong chuc, vién chtic, nguoi lao dong tham du
Hoinghi................... nguoi;

-S60 can bo, cong chac, vien chirc, nguoi lao dong vang
mat................... nguoi; ly dovang...................

111. NOI DUNG HOI NGHI:

Phan I: Trinh bay céac bao cdo
Bleooiii trinh bay “Bao céo ....”
Pl trinh bay “Bao cao...”
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Dle.oooooil Ban thanh tra nhan dan co quan................... trinh bay

b

bao cao “Két qua hoat dong ctia Ban Thanh tra nhan dan nam................... .
Phan II: Pai biéu thao luan, trao doi, giai dap, tiép thu y kién
Céc ¥ kién tham gia vao cac bdo céo trinh bay tai hoi nghi.

Pong chi................... chu tri phan thao luan nay

Sau khi cac bao cao dugc cac déng chi, Lanh dao don vi, Chu ti,ch cong doan,
Trudéng Ban thanh tra nhan dan trinh bay, CBCC da tham gia y kién véi cac ndi
dung sau day: ...............

Sau khi nghe cac y kién , Chu tri Hoi nghi giai trinh, tra 10, tiép thu y kién
nhusau: ............

1....
2.....

Phan II1. Phét biéu cua dai dién khach moi
Pong chis................. dai dién co quan........
Phan IV: Phan Khen thuong
/e doc quyét dinh khen thudng

Phat dong thi dua, ky két giao wdc thi dua...................
Phan V: Biéu quyét cac chi tiéu Nghi quyét
Dle.oooooooil thay mat to thu ky thong qua du thao “Nghi quyét Hoi nghi

-

can bg cong chirc co quan................... Nam................... :
Xin y kién va c6 mdt s0 ¥ kién vé cac van d€ (n€u cd) nhusau: ...................

Sau khi tiép thu y kién: ....% CBCCVC biéu quyét nhat tri dy thao Nghi quyét
Hoi nghi CBCCVC

Phan VI. BE MAC

Dleoooooooooiiiiiii. bé mac Hoi nghi CBCCVC

Hoi nghi két thac lac................... phat cung ngay.

Cudc hop két thuc hoi ... gio......phat, ngdy....../ ......[.......

THU KY CHU TRi
(Ky, ghi ré ho tén) (Ky tén, déng ddu, ghi ré ho tén)
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Mau sé 08

Tén co quan chu quan CONG HOA XA HOQI CHU NGHIA VIET NAM
Tén don Vie.eoeenrnnenn Poc lap - Tw do - Hanh phuc

., ngay ... thang ... nam

’ NGHI QUYET HQINGHI
CAN BQ, CONG CHUC, VIEN CHUC, NGUOI LAO PONG

Can cu Luat thuc hién dan chu co so nam 2022;
Can cir Nghi dinh 56 59/2023/ND-CP ngay 14/8/2023 cia Chinh phu quy dinh
chi tiét mot s6 di€u cua Luat thuc hién dan chu co s nam 2022;

Cin ctr Hudng dan s0 11/HD-TLD ngay 14/3/2024 cua Doan Chu tich Tong
Lién doan Lao dong Viét Nam hudng dan Cong doan tham gia thuc hién dan chu
O co sO;

Can cir Huéng dan sb............ /HD/SNV ngay / /2024 Vé viéc huéng dan
Ho1 nghi can bo, cong churc, vién chire, nguoi lao dong

Ngay thang ndm ........., co quan ................ tién hanh t6 chtrc Hoi nghi
CBCCVC ndm ................ Sau khi nghe bao cdo tong két.............. . Két qua
thue hién Nghi quyét Hoi nghi CBCCVC, cac bao cao tham ludn va cac ¥ klen phat
biéu, thao luan tai Hoi nghi, toan thé can bd cong chirc, ngudi lao dong co quan
nhat tri:

QUYET NGHI:

|. Thuc hién nhiém vu chinh tri va muc tiéu phan dau cia co’ quan nam

1. Phan d4u hoan thanh toan dién xuat sac chuwong trinh ké hoach ma .... giao

2. Thyc hién t6t cong tac chinh tri, tu tuéng va cac cong tac khac theo quy
dinh cua nganh va dia phuong.

I1. Nhiém vu chuyén mon:

Chi dao thuc hién toan dién cac linh vuc................

I11. Nhitng ndi dung va chi tiéu phin dau cu thé:

1. Céc chi tiéu phan dau chung cia CBCCVC va Cong doan co quan:

- Quyét tam phan dau ........................

- Cong doan co quan dat danh hi¢u “Cong doan co so ........... :

2. Cac phong, bo phan va can b cong chuc:



......................................................................................

Ghi céc chi tiéu phan ddu ctia don Vi..........cooeeveeeiniiiin,
IV. Trach nhiém cua thi truéng co quan, cong doan va CBCCVC
1. Trach nhi¢m ctia Thu trudng co quan:

1.1. Lanh dao va quan ly, diéu hanh, don doc céc phong, by phan lam tron
chtrc nang nhiém vu duoc giao. Kip thoi chan chinh nhiing sai sot cua cac phong,
b0 phan, ting can bd cong chirc nham xay dung co quan gitt virng 1a don vi viing
manh.

1.2. Pam bao thyc hién dang cic ché d6 chinh sach ddi véi can bd, cong chire,
vién chirc theo quy dinh ctia Pang, Nha nudc vé vat chat va tinh than. Cuing Cong
doan CQ t6 chtc chim lo doi sbng CBCCVC. Chi ¥ quan tim gitip d& cac dong
chi ¢6 hoan canh thuc su khé khan.

1.3. C6 ké hoach va tao diéu kién bdi dudng, dao tao vé chuyén mon nghiép
vu, chinh tr1, tin hoc, ngoai ngir cho do1 ngli CBCCVC co quan, xay dung quy
hoach do1 ngti can b ké thrra.

1.4. Bam bao dap tng du phuong tién lam viée, tao diéu kién cho CBCCVC
hoan thanh nhiém vu.

2. Trach nhiém cua Ban chip hanh Céng doan co quan:

2.1. Cung véi chinh quyén cham lo doi séng, bao vé quyén va loi ich hop
phap, chinh dang cuia CBCCVC va doan vién cong doan, phat huy tinh than lam
chua, binh dang, cong bang xa hoi, phat trién cac hoat dong van hod, van nghé,
TDTT, tham quan du lich cho CBCCVC, doan vién Céng doan.

2.2. Cung lanh dao co quan t6 chirc cac phong trao thi dua, khoi day truyén
thong yéu nudc, truyén thong xay dung Chu nghia xa hdi cua giai cap cong nhan
Viét Nam, ren luyén CBCCVC tr¢ thanh nguoi lao dong gioi.

3. Trach nhi€ém cua can bd, cong churc, vién chirc:

, 3.1. Lam vi¢c c6 khoa hoc, ¢6 chuong trinh va bdo cao cho lanh dao ciling nhu
cap trén dung ky han.

3.2. Nang cao chuyén mon nghiép vu, chu dong xay dung, trién khai va thuc
hién nhiém vu duoc giao.

3.4. Kh,éc phuc moi kho khan hoan thanh cac nhiém vu cong tac duge giao
v0i nang suat, chat lugng va hiéu qua cao. Thyc hanh tiét kiém, khong gay phién
ha ’séch nhi€u, ti€u cyc trong thi hanh nhi¢m vy; Thyuc hién van hod noi cong so,
chap hanh nghiém chinh ndi quy va tham gia tich cuc cac hoat dong cta co quan.

3.5. Thuc hién tét cac quy dinh do Thu trudng co quan ban hanh.

Phat huy nhiing thanh qua di dat duoc ctia nam....., toan thé CBCCVC va
doan vién Cong doan co quan tang cuong hon nira sy doan két nhat tri, khac phuc
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kho khan quyét tAm phan dau hoan thanh xuat sic nhiém vu toan dién va cac chi
ti€u trong nghi quyét da de ra.
V. Hi¢u luc thi hanh

1. Thu truong co quan, don vi, Ban Chép hanh cong doan, Ban Thanh tra nhan
dan cung toan thé CBCCVC néu cao tinh than trach nhiém, c6 nhiém vu thi hanh
nghiém tac cac ndi dung trong Nghi quyét nay.

2.Nghi quyét nay duoc thong qua tai HOi nghi CBCCVC co
QUAN....coteeeinieennne, nam ..... va co6 hiéu luc ké tr ngay ky ban hanh./.

TM. CHU TRI HOI NGHI
(Ky tén, dong ddu, ghi ré ho tén)
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