QUY TRINH 01
Ping ky mi s6 don vi 6 quan hé véi ngan sach
anh kém theo Quyét dinh s6 358 /OP-UBND ngay 16 thang 0lnim 2026
ciia Chii tich Uy ban nhdn dén thanh phd)

I. Quy trinh ndi b

1. Quy trinh giai quyét thu tuc: Pang ky ma s6 don vi co quan hé véi ngan séch.
Ma thu tuc: 2.002206

2. Cach thire thyuc hién: Truc tuyén

Nop ho so tryc tuyen tai Cong Dich vu cong qudc gia: https://dichvucong.gov.vn/
hoac Hé thong cap ma so6 cho cac don vi c¢6 quan hé vai Ngan sach
https://mstt.mof.gov.vn.

3. Hinh thurc thuc hién: Toan trinh.

4. Thaoi gian thuc hién: 02 ngay lam viéc.

5. Phi 1€ phi: Khong.

6. Y&u cau vé chuyén hd so cho co quan xtr Iy ho so: Chuyén ho so dién tir.
7. Quy trinh thyc hién:

Buéc - L
cong Noidung | soh nhigm | TD91 Ghi chi
” cong viéc gian
viéc
- Nop ho so: hd so dién tir (43
duoc s hoa theo quy dinh),
bao gdém cac mau biéu theo
Thong tu s6 185/2015/TT-
BTC ngay 17/11/2015 cua
Bo truong Bo Tai chinh ban
hanh Thoéng tu huong dan
Nop hé so/Nhan df?mg ky,. ce}p va S&A dl%r)g njé
két qua 39 don vi cq quAan hé voi ngan
) sach (co ky tén, dong dau),
Buoc 1 | https://dichvucong| 14 chye Trac | ¢ van ban, quyét dinh co
-gov.vn/ hoac Wyen | jien quan (dé lam cén ctr ddng
(https://mstt.mof.g ky cap ma sé mai hoic thay
ov.vn) d6i thong tin ma sd).
- Nhan két qua: trén Hé
thdng cap ma sé cho céc
don vi c6 quan hé véi Ngan
sch thong qua tai khoan
ctia to chirc da duoc cap khi
ndp ho so.



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?r_url=chi_tiet_qdcb&isAdmin=0&qdcbid=5771&isAdmin=1&id=201911&l_url=danh_sach_qdcb
https://dichvucong.gov.vn/
https://mstt.mof.gov.vn/
https://dichvucong.gov.vn/
https://dichvucong.gov.vn/
https://mstt.mof.gov.vn/
https://mstt.mof.gov.vn/

Budc 2

Tiép nhan ho so
(https://ghns.btc)

Céan bo phu
trach

04 gio
lam viéc

Can bo phu trach tiép nhan hd
0, ra soat, kiém tra, thim
dinh vé tinh day du cua thanh
phan h so.

Buéde 3

Xt Iy ho so
(https://ghns.btc)

Can bo phu
trach

04 gio
lam viéc

- Trudng hop hd so hop 16
(day da noi dung, thanh phan,
biéu mau va sb luong theo
quy dinh) thi tién hanh trinh
va chuyén trén hé théng cho
lanh dao Phong Céng nghé
thong tin.

- Truong hop hd so khong
hop I¢ (khéng day du noi
dung, thanh phan, biéu mau
va s6 luong theo quy dinh) thi
chuyén tra lai trén hé théng
va huéng dan, yéu cau to
chtc bd sung, hoan thién hod
so theo quy dinh. Khi chuyén
tra lai trén hé thong, phai ghi
rd ly do tra lai, cac noi dung
huéng din swa doi, diéu
chinh, b sung.

- Viéc yéu cau té chic bod
sung, hoan thién ho so khong
qua 01 1an (trir truong hop to
chuc khéng thuc hién theo
dung, diy da noi dung da
huéng dan).

Budc 4

Phé duyét va tra
ket qua
(https://ghns.btc)

Lanh dao phu
trach

08 gio
lam viéc

- Lanh dao phu trach xem xét
va phé duyét ho so.

- Chuyén trén hé thong.

- Hé thdng tu dong xir 1y ho
so da duogc phé duyét.



https://qhns.btc/
https://qhns.btc/
https://qhns.btc/

1. Quy trinh dién tir

T6 chirc B6  phan | Can b phu | Can bd phu | Linh dao | Vin
mot cwa/ | trachtiép | trachxem | phutrach | thw
To diaban | nhan ho so xet
Thuc hién
M truc tuyén
Nop ho TR
so DVCQG/
Nhan Hé thon
ket qua o g
cap méa so
cho céac Ping =
don vi co Duyét,
véi Ngan
sach
Thiéu, Sai i
=Tra lai
Tié » Sai Sai
A P P Kiém tra = =
nhgn ho s Tra Tra
so > (thanh, lai lai
Nop HS phan, so ' '
truc tuyen lu’(rng)
X“’SIZ ho Kiém tra
bu, ding (ndi dung)
= Tiép nhan
Phé I
duyét va Kf?m 472
tra két Sl (noi dung)
qua Xem xét

Luwu y: Céac budc tai quy trinh néu trén da bao gdm cac thao tac s6 hoa theo mic dinh cua Hé
thng thong tin giai quyét TTHC. Can ctr quy ché 1am viéc cac don vi ¢6 thé bd sung hoic lugc
bo cac bude dé dam bao giai quyét hd so nhanh chong nhung tong thoi gian céc buéc khong
duoc 16n hon thoi gian giai quyét theo quy dinh./.
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